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PabGouass mporpamMva y4ueOHOHM AWCIMIUIMHBL SIBISIETCS YacThIO OCHOBHOM
npodeccroHanbHON 00pa3oBaTeNbHOM MPOrpaMMbI I IOATOTOBKH MATHCTPOB
110 HanpaBleHuIo 1oAroToBkH 46.04.02 JlokyMeHTOBeleHHE U apXWBOBEIEHHE,
IporpaMMbl ~ Marucrpatypel  JIOKyMEHTallMOHHBIE CHCTEMBI ¥ . apXHUBBI B
roCyZlapCTBEHHOM CHCTEME YIPaBJICHUs OYHON M 3a09HOMN GopM 00ydeHus.

PaGouas mporpamMma y4eOHOM IHMCIHUILIHHBI pa3paboTaHa B COOTBETCTBHHU
c ©®I'OC BO - MarucTpaTrypsl o HallpaBJIEHHUIO IIOATOTOBKH
46.04.02 JlokyMeHTOBEIeHHE M  apXHBOBEJCHHE, YTBEPXACHHBIM IPHUKa30M
MunncTepcTBa HaykM M Beicmiero obpaszoBaHus Poccuiickoit ®emepauuu
or 29 okts16ps  2020r. Ne 1345 (¢ U3MEHEHMSIMHM W JOTIOJHEHHSMH);
ITpodeccnonanpupiM  cTaHzaproM «CHenuanucT IO OpraHU3alMOHHOMY |
JIOKYMEHTAIlUOHHOMY OOECIIeUeHHIO YIpaBIEHUsI OpraHMU3alUely, yTBEPKIEHHBIM
IIpukaszom MunucrepcTBa Tpyaa M coluanbHON 3amuThl Poccuiickoit ®eneparnuu
«O6 yTBep)KIeHuH IpodeccroHanbHOTo cTanaapta» oT 15 uions 2020 r. Ne 333g;
[IpodeccnonanbueiM  cTanAapToM «CIENHUaNIUCT 110 YIPaBIEHHIO JIOKYMEHTaMH
OpraHu3aluu», yTBepKIeHHbIM Ilpukazom MuHHCTEpCcTBa TpyAa H COLMAIBHOM
samuTel  Poccmiickot ®@emepauuu  «O0  yTBepxkaeHHH TNPO(ECCHOHAIBEHOIO
crannapta» ot 27 anpenst 2023 r. Ne 4211.

COCTABUTEJIN:
KaHOWaT [eJlarOTHYECKMX HayK, [OLEHT Kadeapsl [JOKyMEHTOBENEHHs W

apxusosezienus PI'bOY BO «JII'TIY» Yasuenko FOmus BukroposHa

YTBep)K,ueHa Ha 3aceaaHuu Ka(benpm JAOKYMCEHTOBEACHUA U apXUBOBEACHU A

ITIpoTokoin oT « 73 » 2028 1. Ne H
- P e
3aBenyromuii kadgenpoi Ak
JIOKYMEHTOBE/IEHUS U APXUBOBEICHHS (4?4 -  Vnapuenko IO.B.

OnobpeHa Ha 3acelaHuM y4eOHO-METOIMYECKOM KOMHCCHH WHCTHTyTa HCTOpHH,
MEXIyHapOJHBIX OTHOILIEHUH U COIMATBHO-TTOIUTHIECKUX HAYK

ITpoTokoI OT « 3 » M. 2022 . Ne 4

IpescenaTens yuae6HO-MeTdIHIeCKOil

xomuccuu MHCTHTYTA HCTOpHH,

MEXIyHapOJHBIX OTHOILICHUH

U COLMAJIBHO-TIOIUTHYECKUAX HayK Axwunmesa WU.IT.

COI''TACOBAHO:
Hupextop lenaprameHTa 00pa3oBaHus . Casenkos B.B.



1. Heau u 3a1a4u y4eOHOM JUCUUIINHbBI

Llenp ocBoenusi yueOHOU auctumiuHbl «lIpodeccuonorus» uzydeHue
ABOMIIOIMHU Npodeccun crnenuanucra ciayxosl JJOY u apxuBoB, popmMupoBanus u
pa3sBUTHS CaMOCO3HAHMSA U CaMOOIIpenesieHusl crenuanucta ciayxosl JOY wu
apXUBOB; MOJTOTOBKA CIIEIMAIMCTA B 00JIACTH 3HaHUS 00 M30paHHON UM npodeccuu
B KOHTEKCTE COBPEMEHHBIX HAYUYHBIX HHTEPIIPETAUNA MUCCHH BBICIICH IITKOJIBI.

3agaun: oOy4yeHHE NPUMEHEHHUIO METOAOB OLEHKH MpodeccuoHanu3ma B
MPAKTHYECKON TeSITeNbHOCTH; CTPYKTypUPOBaHUE npo¢hecCHOHATBHBIX
KOMIETEeHIIN; (OpPMUPOBaHHE CIOCOOHOCTEH K HaydHOMY HCCIICIOBAaHHUIO B
JOKYMEHTHOH cdepe; yMEHHE aHAJIM3UpPOBATh MPOILECCHl, MPOUCXOMASINE B
npodeccuoHaIbHON AESITEeNbHOCTH JIOKYMEHTOBEJa M apXHBOBEJa; CHOCOOHOCTH
OILICHWBATh ypPOBEHb MPOQECCHOHATM3MA CHEIHATUCTa JTOKYMEHTHON W apXWBHOMN
cep; yMEeHHE aHATU3UPOBATH CHUTYallMI0O Ha PBIHKE NPO(EeCCHOHANBHOTO TPY/a;
BJIaJIETh HABBIKAMH B OO0JACTH JOKYMEHTOBEICHHS, apXUBOBEACHHUSA, KaJPOBOTO
JCIIOTIPON3BOJICTBA;  BJAJETh HABBIKAMHU CTpaTU(UKAIMA KaapoB B  cdepe
JTOKYMEHTHOM JESITeTbHOCTH.

2. Mecto aucuumianHbl B ctpykrype OITOII

VYuebnas muctumivHa «lIpodeccronorus» BXOIUT B YacTh, (GOPMHUPYEMYIO
y4acTHUKaMHU 00pa30BaTEIbHBIX OTHOIICHUN JUCIUIUIMH MOJATOTOBKH CTYICHTOB TIO
HarpaBiieHuo oaAroToBku 46.04.02 JlokyMeHTOBEICHHE U apXUBOBEICHUE.

Heo6xoauMpIMK YCTTOBUSIMU TSI OCBOCHUST YU€OHOW JTUCITUTIIIMHBI SBJISTFOTCS :

3HaHUSA: O COBPEMEHHOM COCTOSIHUU JOKYMEHTOBEICHUS W apXHUBOBEICHUS,

OCOOCHHOCTSIX TEXHOJIOTHYECKON padOThl ¢ JTOKyMEHTaMH, TMPAKTUKE CO3JaHUS |
dbopMupoBaHUs JOKYMEHTAIBHBIX MTYOIHMKAIIH;

YMEHUs: pPabOTBl C OCHOBHOW JIOKyMCHTalWEH, IOKyMEHTAaMH JIMYHOTO
NPOUCXOXKICHUS, 3aKOHOAATCIbHBIMH  aKTaMH, HOPMATHBHO-METOJIHYECKUMHU
JTOKYMEHTaMH;

HABBIKW: TIPUMEHEHHsS CHUCTEMON HH(POPMALMOHHO-TIOUCKOBOTO  SI3bIKA
JOKYMEHTOB M HAyYHO-CIIPABOYHOIO arapaTra apX1uBOB.
ConepxaHue  OUCHMIUIMHBL  SBJSETCA  JIOTUYECKHMM  IPOJIOJHKEHUEM

CoAEpKaHUs TUCLUIUIMH «/lenoBple KOMMYHUKAUNW», « T€XHOJIOrUM UIAaHUPOBAHUS
U MIOCTPOEHHS Kapbepbl», «['0oCyaapCTBEHHOE PEryJMpOBaHUE JTOKYMEHTAllHOHHOTO
oOecrieueHus YIpaBiIeHUs U apXUBHOTO JI€NIa» U CIYKUT OCHOBOMW JJI JAIbHEUIIErO
OCBOEHUSI JUCHUIUIMH «OCHOBBI ~ yOpaBJ€HUS [EPCOHAJIOM  OpraHU3alun»,
«MoaenupoBaHHe YIPABICHYECKON AEATENBHOCTH», «YIPABIECHHUE NEPCOHAIOM M
TPYAOBBIE TPABOOTHOLICHUS.



3. IlepeyeHnb IUIAHMPYEMBIX Pe3yJbTATOB O0y4YeHHs] MO JUCUMILIUHE
(MOayJ110), COOTHECEHHBIX C HHAUKATOPAMH J0CTHXKCHUS KOMIIETEeH Uil

Koa mo ®I'OC BO ‘ NHauKkaTop 10CTHKEHHUS ‘ Pe3ynbTaThl 00y4eHHs 110 AUCHMILIMHE

YHuBepcaabHbIe

VYK-6.1 OnpenensieT mopsiiok
¥ TPUHLIUIB TUIAHUPOBAHUS
cOOCTBEHHOM
npodeccrnoHaIbHOM
TPaeKTOPUHU c y4eToM
TEHJICHIIMA Pa3BUTHS PBIHKA
TpyAa, oOmecTBa "
U (POBBIX TEXHOJIOTHUIA; ToyIa:
YK-6 Criocoben YK-6.2 OuenmBaer | (D00

YmMmeer: paccTaBiIsATh IIPUOPUTETHI
OTIpENIeNATh U JTMYHOCTHBIE " -

npoeCCHOHAIIBHOW ~ JIEATENIbHOCTH U
peann30BBIBATH npodeccuoHaIbHbIE

crocoObl €€ COBEPIICHCTBOBAHUS Ha
MIPUOPHUTETHI KayecTBa, 0COOEHHOCTH

. OCHOBE CaMOOIICHKH; TUTAHUPOBATH

cOOCTBEHHOM Xapakrepa, OTIPENEIATh

CaMOCTOSATENBHYIO  JEeSTEIBHOCTh B
ACATCIBHOCTH N HaIrpaBJICHUA JIMYHOCTHOI'O

pemieHHH  TPOQECCHOHATBHBIX  3a/1ad;
CHOCOObI ee pocra, MIPOTHO3UPOBAThH

noasepraTrb KPUTHYCCKOMY AHAJIN3Yy
COBCPHICHCTBOBAHUSA | pa3BUTHC B
. MpOJICTIaHHYI0  paloTYy; HaxOJUTh U
Ha OCHOBE npodeccHoHaTEHOU

TBOPYECKN HCIOJb30BATH HMCIOIIUHUCA
CaMOOII€CHKH JCATCIIbHOCTH, HCIIOJIB3YA
OIIbIT B COOTBECTCTBHM C 3aJad4aMH
METOAbI CAMOJHUArHOCTHUKH,

CaMOpPa3BUTHUA,
VK-6.3 Crioco6en P ’

Braneer: HaBBIKAMU BBISIBIICHUS
COBEPILICHCTBOBATh

CTHMYJIOB JIJISl CAMOPA3BUTHS; HABBIKAMHU
pohecCHoHANTBHYIO .

OTIPE/ICTICHUs]  PEATMCTUYCCKUX  IICTICH
NeITeTPHOCTh HAa  OCHOBE

po(heCCHOHATLHOTO POCTa
aHanmm3a JTUYHOCTHBIX,

MCUXO(QHU3UOIOTHUECKIX U
JPYTUX PECYpCcOB

3Haer: OCHOBBI IJIaHUPOBAHUS
npodeccuoHabHOM ~ TPAaeKTOpUH €
Y4E€TOM ocoOeHHoCTeH KaK
npodeccuoHaNbHOM, TaK U JPYTUX BUIOB
NEeSTEIbHOCTH W TpeOOBaHWM  pbIHKA

4. CTpyKTYpa U coaepKaHue y4eOHO JUCHUIINHBI
4.1. O0bem yuyeOHOH THCUMILUIMHBI U BHAbI Y4eOHOIi padoThl

O0BneM 4acoB / 3a4€THBIX eIHHHIL
Bun yue0Hoii padoThI Ounan popma 3aouHasn
dopma
OO61Iast TPYA0eMKOCTh JUCIHTLTHHBI 108 (3 3au. en.) | 108 (3 3au. en.)
Oosi3aTejibHAs Ay IMTOPHASI HATPY3Ka (BCEro 4acoB), B TOM YHCJIE: 36 12
Jlexuun 12 4
CeMHUHApPCKU 3aHSATUS — -
[IpakTideckue 3aHATHL 24 8
JlaGopaTopHbie paboThI — —
KypcoBas pabora / KypcoBoOil mpoeKT — —
Hpyrue ¢opmbl opraHu3zanuu y49e0HOTO Tmporecca (KOHTPOIbHBIE - -
paboTHl, MHIWBHIyaTbHBIE 3aHATHS, KOHCYIBTAIIUH U JIP.)
CamocTosiTe/ibHasi pad0oTa CTyIeHTa (BCero 4acoB) 68 92
KonTpons 4 4
dopma aTTecTanuu 3a4eT 3a4er

4.2. Conep:xaHue pa3aesioB y4eOHOI AU CHUNINHBI

Tema 1. IIpodeccuoHanbHasi KOMIIETEHTHOCTH IOKYMEHTOBEAA U AapXUBOBeIa

[Ipodeccronorus kak Hay4yHas gucHUIUIMHA. Mecto W poib mpodeccuu B
conuyme. BzauMmopelcTBHe JAOKYMEHTOBEIECHHS C APYrUMU  NPOdECCUSIMHU.



CrpykTypa npodeccroHaabHON KOMIETEHTHOCTH JOKYMEHTOBEIA U apXUBOBEIA

Tema 2. KoMMyHMKATHBHO-pe4YeBasi KOMIIETEHTHOCTh JOKYMEHTOBeJA
KaK 3JIeMeHT NpodecCHOHAJIbHONH KOMIIETEHTHOCTH

PeueBbie ctumu, oOciyXuBawIue A0KyMEeHTO000poT. OduinanbHO-1eT0BON
ctiiib. HopMmbl opuninansHo-nenoBoro ctuis. XKanpel opuIMaIbHO-AEI0BOIO CTHIIA.
Ocob6enHocTH 0pOpMIICHHS JOKYMEHTOB

Tema 3. Coaep:xaTesIbHO-TEOpPEeTHYECKAS KOMIICTEHTHOCTD
JAOKYMEHTOBeAa W apXuBoOBeJa  KaK  JJIeMEHT  Ipo(ecCHOHAIbHOMI
KOMIIETEHTHOCTH

TeopeTtuueckue  OCHOBBI  JOKyMeHTOBeneHus.  JlokymeHTel.  DopMsbl
opraHuzauuu paboTel ¢ JoKymMeHTamu. Tabenb ¢opMm AokymMeHTOB. TpebGoBaHus K
peructpanuu gokymeHToB. Homenknatypa pnen opranuzauuu. Peructpamus u
cuctemMaTu3anusa 1oKyMmeHToB. KoHTposib ucnogHeHus: JokyMeHToB. DopMupoBaHue
nein. [ToaroToBka JOKYMEHTOB K ApXMBHOMY XpaHEHUIO. XpaHEHUE JOKYMEHTOB

Tema 4. JlesiTeIbHOCTHO-IPAKTHYECKAS] KOMIIETEHTHOCTh JOKYMEHTOBE/A
U apXMBOBea KaK 3JIEMEHT NPo(ecCHOHAIbHON KOMIIETEHTHOCTH

VYuudukanus u crangaptuzanus. Y HUPUKAIUS TEKCTa JOKYMEHTa, OCHOBHBIC
MeTO/ibl. BhIienieHrne MoCTOSIHHON U epeMEeHHON MH(OpMaIuu B TEKCTE, BKIIOUCHUE
B (Gopmy nokymeHTa. Buasl yHUUIIMPOBAHHBIX TEKCTOB. JTambl MPOBEIACHUS
yHU(PUKAIMA TEeKCTa JOKyMeHTa. OpraHu3aldoHHOE oOecnedeHue YHUpHUKauu
TEKCTOB  JIOKyMEHTOB. DopMbl MpejcTaBieHHUs YHUPUIMPOBAHHOTO TEKCTA.
Komno3unuonHas CTpykTypa TeKCTa. 3Hau€HUE IPHUMEHEHUS SI3bIKOBBIX (OpMYIL.
OOmue TtpeboBaHus K OQOPMICHHIO TOKyMEHTOB. PopMaThl JOKYMEHTOB Ha
OymaxsbIx Hocutensx. Co3naHue nokymeHToB. Hymepanus crpanui, odopmieHue
IOJIEN.

Tema 5. CtanaapTsl CIenNMAJIUCTOB JOKYMEHTAIMOHHOI0 00eceYeHUs!

@enepalibHblil  TOCYAApCTBEHHBIM 00pa30BaTENbHBIM CTaHAAPT BBICILIETO
oOpa3oBaHus 10 HampaBlieHH0 mnoArotoBku 46.04.02 JlokyMeHTOBEICHHE U
apxuBoBeneHue. [IpopeccuonanbHblil CTaHAAPT CHELMATIUCTA 110 OPraHU3ALMOHHOMY

151 JOKYMEHTAaLHOHHOMY o0ecreueHuIo yIpaBJICHUS OpraHu3anuen.
[IpodeccroHanbHplli  CTAaHAAPT CHEIMATUCTAa TI0 YIPABICHUIO JIOKyMEHTaIHei
Opra’u3aluu
4.3. Jlekunu
O0beM yacoB
Ne
HaunmeHnoBaHnue TeMbl Ounasn 3aounas
n/n
¢dopma ¢opma

1 cemectp / 3 TpuMecTp

1_ HpO(beCCI/IOHaJ'ILHaH KOMIIECTCHTHOCTb JOKYMCHTOBCIa U

ApXHUBOBCIa 4 2
2_ KOMMYHI/IKaTI/IBHO'pe‘ICBaH KOMIICTCHTHOCTb JOKYMCHTOBCIA KaK 2
OJICMCHT HpO(I)CCCI/IOHaJIBHOI\/’I KOMIICTCHTHOCTHU
3_ CO,I[ep)KaTCJ'ILHO'TeOpeTI/IquKaH KOMIIECTCHTHOCTb JOKYMCHTOBCIA )
1 apXHMBOBCJAa KAaK 3JICMCHT HpO(i)eCCI/IOHaHBHOI\/'I KOMIICTCHTHOCTH
4_ I[CSITGJ'ILHOCTHO'HpaKTI/I‘{eCKaH KOMIIECTCHTHOCTb JOKYMCHTOBEAA U 2 2
APXHUBOBCJA KAK DJICMCHT HpO(l)eCCI/IOHaJIBHOﬁ KOMIICTCHTHOCTHU
5_ CTaH,Z[apTLI CIICHUAJIMCTOB JOKYMCHTAITUOHHOTO obecrnieyeHUs 2




\ Hroro:

12

4.4, IlpakTnyeckue / ceMUHAPCKHeE 3aHSATUSA

O0beM YacoB
Ne
HaunMeHnoBaHue TeMBbI Ounasn 3aounast
n/n
¢opma ¢opma
1 cemectp /3 TpuMecTp
1. | [IpodeccronanbHas KOMIIETEHTHOCTh JJOKYMEHTOBEIA U apXUBOBEIA 6
2. | KommyHuKaTUBHO-pedYeBasi KOMIICTCHTHOCTh IOKYMEHTOBE/IA KaK 6 2
JIEMEHT NPO(HECCUOHATLHOM KOMITETCHTHOCTH
3. | ConmepkarenpbHO-TEOpETUIECKAs KOMIIETEHTHOCTh JIOKYMEHTOBEIA U 4 5
apXMBOBE/A KaK AJIEMEHT MPOeCCHOHATHHON KOMIICTCHTHOCTH
4. | JleareapHOCTHO-TIPAKTHYECKAask KOMIICTEHTHOCTh JOKYyMEHTOBEAA U 4 2
apXMBOBE/A KaK JIEMEHT MPOECCHOHATHHONW KOMIIETCHTHOCTH
5. | CranmapTsl CEIMAIMCTOB IOKYyMEHTAITMOHHOTO 00eCTICUeHUs 4 2
Hroro: 24 8
4.5. JlabopaTopHble padoThl Y4eOHBIM MJIAHOM He MPeTyCMOTPEHbI
4.6. CamocrosiTeibHasA padoTa CTy/ICHTOB
. O0neM yacosB
Ne Bua camocrosiTe1bHOM
HaumenoBanue pa3aesia / TeMbl Ounas | 3aouHas
n/n padoThI
dbopma | ¢opma
1 cemectp /3 TpumecTp
1. | lpodeccnonansuas
KOMIIETEHTHOCTh IOKYMEHTOBEA 1 [ToaroroBka K 3aueTy 16 20
apXrUBOBEAA
2. | KoMMyHUKaTHBHO-peUeBas [IpoBepka nMpakTUYECKOTO
KOMIIETEHTHOCTh IOKYMEHTOBEIA 3aJlaHusl, YCTHBIA OTPOC, 14 18
KaK 3JIEMEHT MpodeccuoHaIbHOM MIPOBEPKA BHITIOJIHCHHS
KOMIIETEHTHOCTH CaMOCTOSITEIHHOM pabOTHI
3. | ConepkaTellbHO-TEOpETHYCCKAS
[TpoBepka nmpakTUIECKOro
KOMIIETEHTHOCTD JIOKYMEHTOBEA U .
3aJlaHusl, YCTHBIA OIPOC,
apXHUBOBE/IA KaK AJIEMEHT 14 18
N MIPOBEPKA BHITIOJIHCHHS
npohecCuoHaNBHOM o
CaMOCTOSITEIbHOU pabOThI
KOMIIETEHTHOCTH
4. | JeATenbHOCTHO-TIPAKTHYECKas
[TpoBepka nmpakTUIECKOro
KOMIIETEHTHOCTh JIOKYMEHTOBE/IA 1 .
3a/laHusl, yCTHBINA OMpOC,
apXHUBOBE/IA KaK AJIEMEHT 12 18
N MIPOBEPKA BHITIOJIHCHHS
npoheccuoHaNbHOM o
CaMOCTOSITEIbHOU pabOTHI
KOMIIETEHTHOCTH
5. | CraamapTsl CICIIMAIMCTOB [TpoBepka nmpakTHIECKOTro
JOKYMEHTAIMOHHOTO o0ecreueHus 3a/1aHusl, YCTHBINA OMpOC, 12 18
MIPOBEPKA BHITIOJIHCHHS
CaMOCTOSITENIHHOMN pabOTHhI
Hroro: 68 92

4.7. KypcoBbie padoThl / NIPOEKTHI Y4eOHbIM MJIAHOM He MPexyCMOTPEHbI

5. Metoanueckoe odecnevenne, 00pa3oBareibHble TEXHOJIOTHH
Hpenoz:aBaHHe y‘-IC6H0ﬁ JUCHUIITIMHBI BCACTCA ¢ IIPHUMCHCHHCM CIICAYIOIIHUX




BUJIOB 00pa30BaTEIbHBIX TEXHOJIOTHHA:

Hugpopmayuonnvie MEXHON02UU: UCTIOJIh30BAHNE AIEKTPOHHBIX
0o0pa3oBaTeIbHBIX  PECYpPCOB  (DJEKTPOHHBIA  KOHCIEKT, pPa3MEIICHHBIA  BO
BHYTPEHHEH CETH) IIPH MOJATOTOBKE K JICKITUSM, MPAKTHUECKUM 3aHSATHSIM.

Paboma 6 oounouke: camoctosiTenpbHas paboTa CTYACHTOB IPHU TOJATOTOBKE K
MIPAKTUYCCKUM 3aHATHAM, HamucaHue pedepara u JoKIaaa.

6. ®opMBbI KOHTPOJIAA OCBOCHUS YUeOHOM TMCIUIIHUHBI

Tekymass arrecTanus CTYACHTOB MPOU3BOAUTCS B JHUCKPETHBIC BPEMEHHBIC
WHTEpBAJIBI TIPErojiaBaTejeM, BEIYIIETO MPAaKTHUYECKUE 3aHATUS 1O Y4eOHOMU
JTUCHUIUIMHE B CJIEAYIOMUX (popmax:

— NUCBLMEHHBIC JIOMAIITHHUE 3aJIaHH;

— BBITIOJIHEHUE CAMOCTOSITENIbHBIX MTPAKTUUECKUX paloT;

— KOHTPOJIbHBIE pa0OTHI;

— HamnucaHue pedepara.

Texymuii KOHTPOJL OCYHIECTBISICTCS B XOJ€ Y4eOHOTro Tipollecca U
KOHCYJIbTUPOBAHUS CTYJACHTOB, IO pe3yJbTaTaM BBITIOJHEHUS CaMOCTOSITEIBHBIX
pa6ot. OCHOBHBIMU (hOPMaMH TEKYIIIETO KOHTPOJIS 3HAHUH SBJISIFOTCS :

— 00CY)K/IeHHE BHIHECEHHBIX B TIaHAX MPAKTUUECKUX 3aHSATUN BOIPOCOB TEM U
KOHTPOJIBHBIX BOITPOCOB;

— BBITIOJIHCHUE KOHTPOJIBHBIX 3aJlaHUN U 00CYK/IEHUE Pe3yJIbTaTOB;

— 00CYXIeHNs 3aKOHOJATEIbHBIX, IPABOBBIX U HOPMATHUBHBIX aKTOB,;

— M3yYE€HUE TEOPETHUUECKOr0 MaTepuaa;

— JUCLIMIUIMHBI Ha JICKIUSIX C UCTIOJIb30BAHUEM KOMITBIOTEPHBIX TEXHOJIOTH;

— CaMOCTOATEJIbHOE HM3YYEHHE TEOPETHUYECKOrO MaTepualia JUCIUIUIMHBI C
UCIoNb30BaHueM  Internet-pecypcoB, uWH(POpPMAIMOHHBIX 0a3, METOJIUYECKHUX
pa3paboToK, CIICMAIBHON YU4eOHON U HAYIHOM JIUTEPaTYPHI.

OrieHKa 3HAHUH CTYICHTOB OCYIIECTBIISIETCS B OaJIax C y4ETOM:

— OIeHKH 3a paboTy B cemecTpe/TpuMmecTpe (OIEHKH 3a BBINIOJHCHHE
KOHTPOJIbHBIX 3aJIJaHH, y4acTUsl B JUCKYCCUU HA MPAKTUUYECKUX 3aHATUAX U JIP.);

— BEJICHHE 3aITUCEH BO BPEeMs JICKIIMH, IPOPAOOTKA JICKITHH;

— OIIEHKH 3HAHHUU B XOJ€ 3a4eTa.

[IpoMeXyTOUHBIA KOHTPOJb IO pe3yJbTaTaM OCBOCHHS JIUCIHUTIUIMHBI
MPOXOAUT B (hOPME YCTHOTO 3a4eTa.

Cuctema oreHUBaHUS YICOHBIX TOCTHKEHHUHA CTYJEHTOB, OIICHOYHBIC CPEICTBA

mpejacTaBieHbl B (OHIE OICHOYHBIX CPEICTB K pabodeil mporpamme ydeOHOM
JTUCHUIUIMHE (IPUJIOKESHUH ).

7. Y4yeOHO-MeTOAUYECKOE U NMPOrpaMMHO-UH(GOPMALIMOHHOE o0ecleYeHue
AUCUMILTHHBI

@) OCHOBHAs IUMepamypa:
1. IIpodeccronanpHBI CTAaHAAPT CIENUATUCTA TO OPraHWU3allMOHHOMY |
JOKYMEHTAIlMOHHOMY OOECIEUEHUIO YIPaBJIEHUS OpraHu3aiueid [DIeKTPOHHBIN



pecypc]. — Pexxum noctyna: URL:http://fgosvo.ru/uploadfiles/profstandart/07.002.pdf

2. [IpodeccrnonanbHbIi CTaHIApT CIIEHHAIACTA IO YIIPABJICHUIO
JOKYMEHTALlMEN OpraHu3alnuu [DNEeKTpoHHBIN pecypc]|. — Pexum pocryma: URL:
http://fgosvo.ru/uploadfiles/profstandart/07.004.pdf

3. denepanbHbli TOCYIApCTBEHHBIN 00pa30BaTENbHBIA CTAHAAPT BBICIIETO
oOpazoBaHusi 10 HampapieHur0 noArotoBku 46.04.02 JlokyMeHTOBEIECHHUE U
apXWBOBEJEHUE, YTB. MpPUKA30M MMUHHCTEpPCTBA OOpa3oBaHUs W HAYKU BBICIIETO
oOpazoBanusi Poccuiickoit ®eneparuu ot 29 oxTa6ps 2020 1. No  1345.
[DJIEKTPOHHBIN pecypc]. — Pexum JOCTYTIA:
https://www.consultant.ru/document/cons_doc_LAW 369886/cd075728c2fe56f345c¢
Ocd578e8de622fea84d15/

4. 1lBeik, B. A. TIlpodeccuonorus : ydeOHO-MeTonMuYecKoe Tmocobue /
B. A. IIBeik. — M. : Poccuiickuii yHuBepcuTeT ApyxObl Hapoaos, 2017. — 44 c. —
Texcr : anextponusIit // Lludpposoii odpazoBatensbHbiid pecypc IPR SMART : [caiit].
— URL.: https://www.iprbookshop.ru/91055.html — Pexxum moctyna: ams aBTOpu3up.
MI0JIb30BaTEIEH

0) OononnumenvHas aumepamypa:

1. T'opbynoBa, M. B. Copemennbie mnpodeccun u crneruanbHoctd : 111
nHpopmanoHHbIX podeccuorpamm / M. B. T'opOynosa, E. B. Kupumtok. — 13a. 2-
e, for. u nepepad. — Poctos v//l : ®enuke, 2010. — 443 c.

2. lynaroBa, A. H. JlokymenTtHas mnpodeccuonorus: ydeOHOoe mocobue /
A. H. lynaroBa. — M.: JIutepa, 2018. — 144 c.

3. Hdymatora, A. H. Kanmpomas curyanuss B JOKYMEHTHOW JE€ATEIbHOCTH:
MOHHUTOpUHTOBOE HccienoBanue /A. H. JlymaroBa //YmpaBieHue IOKyMEHTAIUEH:
npoiioe, HacTosee, oynymee. — M.:PITYVY, 2019. — C.544-554.

4. Eropos, B. Il. JlokyMeHTOBeq M €ro CHEIMaIbHOCTh : y4eb. mocobue /
B. II. EropoB, A. B. CnunbskoB, E. B. KapnberueBa. — M. : KOpuaudeckuii uH-T
MUNHTa, 2012.

8) Hnmepnem-pecypcul:

5. Beepoccuiickuii HAy4HO-UCCIIEI0BATEIbCKUM MHCTUTYT JOKYMEHTOBEICHUS
u apxuBHoro aena (BHUMUIAN) :[odur. caiit]. — Pexxum noctyma: https://vniidad.ru/.

6. XKypnan «Jlemonpou3BoAcTBO» : [apxuB HOMepoB]. — Pexum npocryma:
https://www.top-personal.ru/officeworks.html.

7. Xypnan «Jlenonpou3BoCTBO U JTOKYMEHTOOOOPOT Ha MPEANPUITHH !
[apxuB HOMepoB]. — Pexum noctyna: https://delo-press.ru/journals/documents/.

8. Kypunan «KanpoBasi cinyxx0a U yrmpaBieHUE MEPCOHAIOM MPEANPUATHS !
[apxuB HOMepoB]. — Pesxxum nocrtyma: https://delo-press.ru/journals/staff/.

9. Kypnan «Cekperapckoe aeino» : [apxuB HOMepoB]. — Pexum nmocryma:
http://www.sekretarskoe-delo.ru/.

10. XKypnan «Cekperapb-pedepeHT» : [371. Bepcus KypH.|. — Pexxum moctyna:
https://www.profiz.ru/sr/.

11. KypHuan «YnpasieHue nepcoHaiom» : [apXuB HOMepOB|. — Pexxum nocTymna:
https://www.top-personal.ru/magazines.html.

12. JIyranckas pecnyOJIMKaHCKash yHUBEpCaJbHAs HaydHas OWOIMOTEKa WM.


http://fgosvo.ru/uploadfiles/profstandart/07.002.pdf
http://fgosvo.ru/uploadfiles/profstandart/07.004.pdf
https://www.iprbookshop.ru/91055.html

M. T'opbkoro: [caiiT]. — Pexxum moctyma: http://lib-1g.com/,

13. Hayunas 6ubnuotexka ['OY BO JIHP «JIT'TIY» : [caiiT]. — Pexum noctymna:
http://lib.lgpu.org/.

14. Hayunas snextponHas Oubmuotexka eLIBRARY.RU : [caiit]. — Pexum
noctyna: https://www.elibrary.ru/.

15. Hayunas snektponHasi 6ubnuoteka «KubepJlennnkay : [caliT]. — Pexxum
nocryna: https://cyberleninka.ru/.

16. Poccuiickasi rocynapcTBeHHas OuOnuoreka : [cailt]. — Pexum pocrtyma:
https://www.rsl.ru/.
17. Poccuiickasi HanmoHaibHas OubinoTeka : [cailiT]. — Pexum noctyma:

http://nlr.ru/.

8. MarepuajibHO-TeXHHYECKOe o0ecneyeHre JUCHUIIUHbI

OcBoeHue  y4eOHOW  JUCIUIUIMHBI  TIPEANONaraeT  HMCIOJb30BaHUE
aKaJeMUYECKUX ayJUTOPUMA, COOTBETCTBYIOIIMX JCHCTBYIOIIMM CaHUTAPHBIM U
IIPOTUBOIIOKAPHBIM TIPaBUJIAM M HOPMaM.

[Ipouee: pabodee MecTO mpenoaaBaTelis, OCHAIICHHOEC KOMITBIOTEPOM C
nocTyrnoM B MHTEpHET.

AynuTopHOE OCHalleHWe: JIEKIMOHHAs ayauTopus, pabodee MecTo
npernojaBaTeNsi, OCHAIIEHHOE KOMIBIOTEpOM, pabodne MecTa CTYACHTOB,
KaHIIEJSIPCKOE OCHAIIEHUE y4eOHOTo mpoIiecca.

JlekiiMOHHBIE ~ 3aHATUA:  MYJIbTUMEIUNHAs  ayJUTOPHUS:  KOMIIBIOTED
MYJIbTUMEINA C MPUKIAAHBIM MPOTPAMMHBIM OCHAIIEHHEM: MPOEKTOp, KOJOHKH,
nporpamMma s IpocMoTpa Buieo (ailioB, cucTeMa BHUIIEOMOHTa)Ka, TEIEBU30D,
AIIEKTPOHHBIC MPE3EHTALMH 110 TeMaM JUCIUTIIUHBI.

[IpakTrueckue 3aHATHUS: KOMIIBIOTEPHBIHN KJIACC, MPE3CHTAIMOHHAS TEXHUKA.

[IpenmogaBanne  y4yeOHOW  AWCHUIUIMHBI  TpEeAyCMaTpUBaeT  JOCTYI
o0ydJaromuxcsi K 3IeKTpOHHO-OMOmuoreunbiM cucteMam JIITIY (snekTpoHHBIM
OubnmoTekaM) © K DJICKTPOHHOM WH(OpMaIMOHHO-00pa30BaTeIbHON cpelie
YHUBEpPCUTETA, KOTOpasi 0OecredrMBaeT BO3MOKHOCThH JOCTyNa OOYy4aromuxcs K
UH(OPMAITMOHHO- KOMMYHHKAITMOHHOM ceTH « M HTepHeTY.


http://nlr.ru/

9. JIucT DONMOJTHEeHUH U M3MEeHEeHN

n/n

Jlara
BHECEHHS
n3MeHeHus /
JIOTOJTHEHHsl

OcHoBaHue

Conep:xanue u3MeHeHUs!
/ TOMOTHEeH U

Jluna, noATBepKAAIOIIHE
H3MeHeHune / JOmoJIHeHne

3aBenyromuii JdupexTtop /
Kagenpoi AEKaH
(®nO0, (®Hno,
MOJNNCH) MOJNNCH)




